
THE ROYAL COLLEGE OF SURGEONS OF EDINBURGH 
 

Development & Partnerships 
 

Research Project Manager (Fixed-Term- 2 years with possibility of 
extension) (17.5 hours per week)  

 
 

1. General Information 
 

The Royal College of Surgeons of Edinburgh is an independent membership organisation 
concerned principally with the education, training and assessment of Surgeons, Dental 
Surgeons and Doctors who are involved in the surgical care of patients.  Founded in 1505, 
the College currently has a membership approaching 27,000 in over 100 countries 
throughout the world. 
 
The Council is the governing body of The Royal College of Surgeons of Edinburgh, and 
represents the professional interests of the College's membership. Decisions made by 
Council formulate policy and direct the College in its mission to promote the highest 
standards of surgical practice. As a charitable organisation, the Members of Council are 
also Trustees of the College. Council comprises five Office-Bearers, 15 members and the 
Dean of the Faculty of Dental Surgery.  

The President, two Vice-Presidents, the Honorary Secretary and the Honorary Treasurer 
are the Office-Bearers. The President and Vice-Presidents are elected by Council and 
have a three-year term of office. The Honorary Secretary and Honorary Treasurer are 
appointed by Council from within the Fellowship of the College. Their term of office is 
normally three years, but extendable to five years. The Council Office-Bearers, together 
with the Dean of the Faculty of Dental Surgery and the Chief Executive meet on a 
regular basis to conduct Council-related business.  

Executive management of the College is vested with a Chief Executive who is responsible 
through the President to the Council. 
 
The number of staff currently employed by the College is approximately 200. 
 
For further information, please visit our Website:  www.rcsed.ac.uk  

 
2.         The Scottish Clinical Optometry Network e-research (SCONe) project and the Foresight                

Consortium 
 

Recent advances in retinal imaging technologies and digital image analytic techniques 
have the potential to transform eye care across community and hospital services. The 
dataset contained within a retinal image represents a rich resource for informing both 
clinical care and advancing biomedical research. Unlocking this potential sits at the heart 
of our proposal. The College and it partners will be launching a 2-year project seeking to 
build a Scottish dataset of retinal images as a national bioresource for biomarker 

http://www.intercollegiate.org.uk/
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discovery, cross-linked healthcare research and a platform for continuous improvement 
in referral accuracy, triage prioritisation and cost-effectiveness in the pathway between 
community and hospital care. The clinical and academic opportunities for optometry and 
ophthalmology add considerable value to the NHS General Ophthalmic Services (GOS) 
contract which has been operating in Scotland for a decade as a fully funded primary care 
eye programme. 
 
Background and ambition 
 
The Scottish Clinical Optometry Network e-research (SCONe) project was conceived by 
Professor Baljean Dhillon (a Fellow and member of the College Sub-Committee on 
Ophthalmology and Professor of Ophthalmology, University of Edinburgh) and Professor 
Neil Strang, a leading optometrist at Glasgow Caledonian University (GCU) respectively. A 
steering group with representation from academia, NHS, NES, CSO and Scottish 
Government has been established to work alongside the project. SCONe’s ambition is to 
collect, classify, curate and mine a community-acquired retinal repository in Scotland, to 
enable early identification of eye disease, improve clinical outcomes and uncover novel 
biomarkers predictive of ocular and systemic co-morbidities including cognitive decline, 
dementia, cardiac and renal disorders. The resulting retinal phenotyping platform could 
be further enriched by genotyping, opening a portal to personalised medicine in primary 
care. The data analytics and AI applications arising from SCONe will firmly stamp 
Scotland's credentials as a world leader in digital and scientific innovation. This is an 
ambitious and exciting project with the scope to reach a large number of beneficiaries in 
the longer term and transform our understanding of eye health in Scotland and beyond. 

 
Partners 
 
The lead partners in this project are Royal Blind, Action Against AMD (AAAMD), University 
of Edinburgh and the Royal College of Surgeons of Edinburgh. The College will host the 
project and coordinate funding and activity. The post holder will be based at that the 
Royal College of Surgeons of Edinburgh, Nicolson Street, Edinburgh. 
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3. The Role of the Research Project Manager 
 

The Research Project Manager will lead on the start-up of the project in close 

collaboration with the stakeholders outlined above. The role will cover a number of 

areas relating to coordination of activity, operational planning, budget management, 

and project governance. The Research Project Manager will also need to liaise closely 

with principal investigators and University partners. 

 

Duties and Responsibilities 

Project Delivery 

- Oversee the delivery of the project, training and knowledge exchange programme 

initiatives, ensuring they are managed to business requirements, specification, time and 

budget. 

- Provide day-to-day high-level support to the PI, assisting in the implementation of 

robust programme management processes and protocols, in line with best practice, as 

well as deputising for the PI as appropriate. 

- Deliver project events, such as research collaboration meetings, seminars and 

coordinate appropriate publicity, ensuring meeting minutes are taken and distributed; 

- Routinely monitor activities, review risks, challenges and progress, taking action as 

necessary to ensure minimum impact on programme deadlines; 

- Maintain up-to-date records that enable effective monitoring, control and evaluation of 

assigned activities; 

- Where opportunities arise, work with relevant partners teams to cost up research 

proposals and bids; 

Operations and resources management 

- Perform strategic project resources planning and financial analysis, including assisting in 

the preparation of budgets, to include staffing and operational needs as well as manage 

the payment of expenses. 

- Coordinate the delivery of robust governance, through supporting the management of 

advisory board meetings, as well as required scientific and other stakeholder workshops 

and summits as needs arise; 

- Where appropriate, organise the recruitment of assigned project research staff ensuring 

timely use of resources, including office space management; 

- Support the College Research Office. 

 

Communications and relationship management 

- Communicate project information and status to all relevant parties, providing early 

warning and escalation of key issues to the PI and associated senior management. 

- Act as primary contact point for all internal and external parties and ensure strong 

business relationship management; 



 

Page 4 of 6 

 

- Work with partners, funders and researchers to ensure the project is visibly relevant. 

- Work with the College and partners Communication teams to develop powerful case 

studies, highlighting successful outputs and outcomes of the projects; 

 

This is job description is written at a specific time and is subject to change as the 

demands of the project consortium and College develop. The role requires flexibility 

and adaptability and the post holder needs to be aware that they may be asked to 

perform tasks and be given responsibilities not detailed in this job description. 

 
Accountability 
 
The Research Project Manager is accountable to the Director of Development & 
Partnerships.  
 

 
4. Qualifications   
 

Degree in a relevant scientific or engineering discipline, or equivalent  
level of professional qualifications and/or experience   Essential 

 
Postgraduate qualification in a relevant subject    Desirable 

 
5. Experience/Knowledge/Skills   
 

Skills 
 
Exceptional project management and organisational skills combined  
with a strong attention to detail      Essential  
 
Good analytical skills demonstrated by a structured and methodical  
approach;         Essential 

 
Ability to communicate effectively and clearly with a wide range of  
people and audiences at all levels     Essential  
 
Diplomatic, able to negotiate and apply judgement in complex areas Essential 

 
Effective decision-making      Essential 

 
Able to work on own initiative as well as proven team building and 
motivational skills       Essential 
 
Time management, prioritisation and calmness under pressure  Essential 
  
Willingness to undertake further training, where appropriate  Desirable  
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Experience  
 

Managing multi-disciplinary research projects, involving external and  
internal partners       Essential 
 
Creative and effective facilitation of meetings, workshops and  
conferences, including servicing committees with minute writing Essential  
  
Liaising with external bodies including industry, government  
and/or NGOs        Essential  
 
Risk management       Essential  

 
Production and analysis of statistics and reports    Essential  
 
Translating research and policy requirements into a defined project Essential 
 
Experience of arranging events and meetings    Essential  

 
Microsoft Office environment, with strong skills in MS Excel  Essential  
 
Interest in data-driven research      Desirable  

 
Formal training in one or more project management processes  
(Scrum, Lean, Kanban, Prince II etc.)     Desirable  
 
Project management tools and software experience   Desirable  
 
Previous experience in a similar role     Desirable  
 
Working knowledge and/or experience of administration in an HE  
or other public sector environment     Desirable   

 
Experience of working in a charity setting and medical research   Desirable  
 
 

7. General Information 
 
Pension Scheme: 
 
The College uses the People’s Pension, pension scheme. Further information can be 
obtained from the Finance Department. (Anyone wishing to transfer from an existing 
Pension Scheme should discuss this option with their Financial Adviser).   
 
Sick Pay Scheme: 
 
Members of staff are eligible for the benefits of the College’s Sick Pay Scheme once they 
have been in post for a minimum of six months. 
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Annual Leave: 
 
30 Working days per annum, pro rata 
 
Nominated Public Holidays:   
 
In addition to the period of annual leave notified above, you will be entitled to the 
following nominated public holidays, pro rata, as they fall due: 
 
New Year’s Day  Good Friday  Easter Monday  May Day 
Spring Holiday  Autumn Holiday Christmas Day  Boxing Day 

 
 
General: 
 
All posts are offered subject to the receipt of references satisfactory to the College. 
 
This post is offered on a two-month probationary period basis.    
 
Candidates may be requested to undergo a medical examination. 
 
Appointment is subject to proof of eligibility to work in the UK provided in advance of the 
proposed start date. 
 
 
Salary:  
 
This will be £30,000 - £34,000 per annum, pro rata, dependent on experience 

 

July 2020  


