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1. General Information 

The Royal College of Surgeons of Edinburgh is an independent membership organisation 
concerned principally with the education, training and assessment of Surgeons, Dental 
Surgeons and Doctors who are involved in the surgical care of patients.  Founded in 1505, 
the College currently has a membership approaching 27,000 in over 100 countries 
throughout the world. 
 
The Council is the governing body of The Royal College of Surgeons of Edinburgh, and 
represents the professional interests of the College's membership. Decisions made by 
Council formulate policy and direct the College in its mission to promote the highest 
standards of surgical practice. As a charitable organisation, the Members of Council are 
also Trustees of the College. Council comprises five Office-Bearers, 15 members and the 
Dean of the Faculty of Dental Surgery.  

The President, two Vice-Presidents, the Honorary Secretary and the Honorary Treasurer 
are the Office-Bearers. The President and Vice-Presidents are elected by Council and 
have a three-year term of office. The Honorary Secretary and Honorary Treasurer are 
appointed by Council from within the Fellowship of the College. Their term of office is 
normally three years, but extendable to five years. The Council Office-Bearers, together 
with the Dean of the Faculty of Dental Surgery and the Chief Executive meet on a 
regular basis to conduct Council-related business.  

Executive management of the College is vested with a Chief Executive who is responsible 
through the President to the Council. 
 
The number of staff currently employed by the College is approximately 200. 
 
For further information, please visit our Website:  www.rcsed.ac.uk  
 

 
 
2.  Birmingham Centre of Operations 

Whilst HQ’d in Scotland, the majority of our UK based Members and Fellows live and work 
in England. In recognition of this, the College has an office based in central Birmingham 
that provides a range of educational and training, membership services, international 

http://www.intercollegiate.org.uk/
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recruitment and stakeholder engagement activities. It is also home to a friendly team of 
ten. 

3. The Role of the Policy & Public Affairs Officer 

The Policy & Public Affairs Officer is an important member of this team and works with 
the Head of Birmingham Centre to devise and implement a range of activities to raise 
RCSEd’s visibility and influence of amongst key healthcare policy makers and opinion 
formers throughout the UK. 

The main duties and responsibilities of the Policy & Public Affairs Officer include: 

 Responding to policy consultations and enacting follow up activities 

 Keeping abreast of policy developments throughout the UK and reacting where 
appropriate 

 Produce statements and correspondence on behalf of PRCSEd and facilitate a programme 
of meetings with key external stakeholders around key issues of interest 

 Servicing the RCSEd Policy Group and actively engaging with College Members and 
Fellows 

 Devising and implementing new campaigns and supporting existing ones (such as 
#letsremoveit) 

 Working with the Head of Birmingham Centre to produce and enact annual public affairs  
and where appropriate, update the College’s lines to take and policy asks 

 Identify and pursue opportunities to influence key stakeholders in the political and 
healthcare arena 

 Maintain an up-to-date contact list of key strategic stakeholders for the College 

 Build, develop and maintain strategic linkages and networks to further the aims of the 
College 

 Represent RCSEd at external events and meetings, reporting back intelligence and 
managing all appropriate actions 

 Work with senior colleagues and Departments from across the College, and external 
stakeholders, in order to deliver consistent messaging and collaborative working 

Note:  This list is not exhaustive. 

 

4. Qualifications   

Relevant qualification at Degree and/or equivalent level Essential 

 



 

Page 3 of 4 

 

5. Experience    

Knowledge or experience of UK Health Policy/Health Services and/or  Essential 
knowledge of Parliamentary systems and procedures 

Experience of project management Desirable 

 

6. Personal Qualities    

Self starter able to work on own initiative and with supporting a wide  
range of teams and individuals Essential 

In-depth knowledge of health policy across the UK  Essential 

Proven ability to explain complex issues simply and concisely Essential 

Manage a varied workload to deadlines and under pressure Essential 

Excellent networking and customer service skills Essential 

Ability to work both individually and as part of a small team Essential 

Confidentiality, diplomacy and discretion Essential 

Previous experience and understanding of the surgical/health sector Desirable 

7. General Information 

Pension Scheme: 

The College uses the People’s Pension, pension scheme. Further information can be 
obtained from the Finance Department. (Anyone wishing to transfer from an existing 
Pension Scheme should discuss this option with their Financial Adviser).   

Sick Pay Scheme: 

Members of staff are eligible for the benefits of the College’s Sick Pay Scheme once they 
have been in post for a minimum of six months. 

Annual Leave: 

30 Working days per annum. 

Nominated Public Holidays:   

In addition to the period of annual leave notified above, you will be entitled to the 
following nominated public holidays as they fall due: 
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New Year’s Day  Good Friday  Easter Monday  May Day 

Spring Holiday  Autumn Holiday Christmas Day  Boxing Day 

 

General: 

All posts are offered subject to the receipt of references satisfactory to the College. 

This post is offered on a six-month probationary period basis.   

Candidates may be requested to undergo a medical examination. 

Appointment is subject to proof of eligibility to work in the UK provided in advance of the 
proposed start date. 

Salary:  

This will be £25,000 per annum.   

 

November 2019 


