
THE ROYAL COLLEGE OF SURGEONS OF EDINBURGH 
 

Marketing & Communications 
 

Graphic Designer / Videographer 
 

 
1. General Information 
 

The Royal College of Surgeons of Edinburgh is an independent membership organisation 
concerned principally with the education, training and assessment of Surgeons, Dental 
Surgeons and Doctors who are involved in the surgical care of patients.  Founded in 1505, 
the College currently has a membership approaching 27,000 in over 100 countries 
throughout the world. 
 
The Council is the governing body of The Royal College of Surgeons of Edinburgh, and 
represents the professional interests of the College's membership. Decisions made by 
Council formulate policy and direct the College in its mission to promote the highest 
standards of surgical practice. As a charitable organisation, the Members of Council are 
also Trustees of the College. Council comprises five Office-Bearers, 15 members and the 
Dean of the Faculty of Dental Surgery.  

The President, two Vice-Presidents, the Honorary Secretary and the Honorary Treasurer 
are the Office-Bearers. The President and Vice-Presidents are elected by Council and 
have a three-year term of office. The Honorary Secretary and Honorary Treasurer are 
appointed by Council from within the Fellowship of the College. Their term of office is 
normally three years, but extendable to five years. The Council Office-Bearers, together 
with the Dean of the Faculty of Dental Surgery and the Chief Executive meet on a 
regular basis to conduct Council-related business.  

Executive management of the College is vested with a Chief Executive who is responsible 
through the President to the Council. 
 
The number of staff currently employed by the College is approximately 200. 
 
For further information, please visit our Website:  www.rcsed.ac.uk  
 
 

2. Marketing & Communications Department  
 
 The Marketing and Communications department is the voice of the College and its remit 

is to develop a strategy to reach members and potential members both in the UK and 
Internationally in the most engaging way possible.   

 
 We will raise awareness of the College and the causes it champions in all channels and 

using all kinds of content.  We will also encourage greater uptake of membership, 

http://www.intercollegiate.org.uk/


 

Page 2 of 5 

 

examinations and education by engaging with members and potential members at the 
right time, in the right place and with the right message.  We will support the College and 
all its Faculties in the development of their Marketing and Communications strategy and 
in developing engaging content and using social media and other channels to carry the 
message. 

 
 
3. The Role of the Graphic Designer/Videographer 
 

 
This is an exciting opportunity to shape the look and feel of all the Marketing and 
Communications material for The Royal College of Surgeons in Edinburgh.   
The role holder will support the College and in particular the Marketing and 
Communications team with strategic thinking, creative solutions and design and layout 
to present the College well and to engage with its members and stakeholders. 
 
You will champion the Brand Guidelines and make sure that all material is consistent 
and of the highest quality across of all of our channels in print or online.  The work is 
varied and exciting but will often have tight timescales so being able to think creatively 
and work to deadlines is very important. 
 
The role holder will be required to offer design solutions in print, digital and on video to 
all areas of the College.  You must be both a team player and have the ability to work 
unsupervised on day to day tasks. The successful candidate will be able to take a brief 
directly from the director/manager or colleague, offer creative insights and see the job 
through to completion either electronically or in printed form. 
 
The role holder will be able to operate in a PC/Microsoft environment on Adobe 
Creative Suite (Mainly InDesign and Photoshop). Understanding of video editing and 
Adobe Premier would be desirable.  

 
 
Daily tasks include: 

 Design and layout of print material such as (education/exam/event) fliers, brochures, 
booklets, reports, posters, banners and stationery. 

 Design and layout of web graphics and social media graphics to support the College 
Twitter/Facebook and Instagram accounts 

 Design and layout of various graphics for the weekly newsletter 

 Design and layout of powerpoint slides for various presentations 

 Using the studio camera for quick location based photographs 

 Storyboarding, filming and editing of video content 
 
Major projects include  

  Annual Report, College Prospectus, Company Profile and Faculty brochures  

 Management of the College brand guidelines to ensure that all communications is 
consistent and engaging 
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 Management of daily email requests and ability to discuss design request and briefs 
from colleagues and faculty heads 

 Full understanding of print/prepress and ability to acquire print quotes and printed 
material 

 
 

Experience/Qualifications/Key Skills 
 

 Middleweight Graphic Designer with considerable experience 
 

 Qualified in Graphic Design with good knowledge of all Adobe Packages and all Social 
Media and Video channels 
 

 Understanding of the Print process and the ability to tender for print to obtain good value 
for money and high quality output. 
 

 Ideally a good understanding of how to develop compelling and engaging videos which 
can be used across all social channels. 

 
 
Accountability 
 
The Graphic Designer/Videographer is accountable to the Marketing & Communications 

Manager  
 

 
4. Qualifications   
 

Educated to Degree level or equivalent in Graphic Design          Essential 
 
Additional Videography qualification         Desirable 
 
Educated to Advanced Higher Grade level/A-Level/HNC or HND  
(or equivalent)                 Essential 
 
Educated to Higher Grade English or equivalent          Essential 
 

 
5. Experience/Knowledge/Skills    
 
 

Good people skills and an ability to think creatively and proactively.            Essential 
 
 
Experience of all Adobe Creative packages  Essential 

 
Experience of delivering print and digital design  Essential 
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Experience of developing and managing Brand Guidelines       Essential 
 
Experience of using digital cameras for moving or still images  Desirable  
 
Experience of planning and executing filming and editing of moving image Desirable 
 

 Experience of working in a fast paced environment  Desirable 
 
Experience of briefing printers and working to deadlines Desirable 
 
 

 
6. Personal Qualities    

 
Ability to work with high degree of accuracy and to tight deadlines. Essential 
 
Excellent verbal and written communication skills. Essential 
 
Confident, conscientious and flexible approach.  Essential 
 
Excellent organisational skills and the ability to effectively prioritise  
day-to-day workloads.  Essential 
 
Self-motivated, willing to take on new challenges and able to work  
on own initiative and as part of a team. Essential 
 
Discreet and able to handle sensitive information. Essential 
 
Able to work confidently with individuals from a wide range of backgrounds  
including senior figures. Essential 
 
Excellent leadership Essential 
 
Confident, assured manner when dealing with people at all levels Essential 
 
Customer focused approach Essential 

 
Excellent oral, written and influencing skills Essential 
 

7. General Information 
 
Pension Scheme: 
 
The College uses the People’s Pension, pension scheme. Further information can be 
obtained from the Finance Department. (Anyone wishing to transfer from an existing 
Pension Scheme should discuss this option with their Financial Adviser).   
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Sick Pay Scheme: 
 
Members of staff are eligible for the benefits of the College’s Sick Pay Scheme once they 
have been in post for a minimum of six months. 
 
Annual Leave: 
 
30 Working days per annum  
 
Nominated Public Holidays:   
 
In addition to the period of annual leave notified above, you will be entitled to the 
following nominated public holidays as they fall due: 
 
New Year’s Day  Good Friday  Easter Monday  May Day 
Spring Holiday  Autumn Holiday Christmas Day  Boxing Day 

 
 
General: 
 
All posts are offered subject to the receipt of references satisfactory to the College. 
 
This post is offered on a three-month probationary period basis.   
 
Candidates may be requested to undergo a medical examination. 
 
Salary:  
 
This will be £21 – 25k 
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