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1. General Information 
 

The Royal College of Surgeons of Edinburgh is an independent membership organisation 
concerned principally with the education, training and assessment of Surgeons, Dental 
Surgeons and Doctors who are involved in the surgical care of patients.  Founded in 
1505, the College currently has a membership approaching 25,000 in over 100 countries 
throughout the world. 
 
The Council is the governing body of The Royal College of Surgeons of Edinburgh, and 
represents the professional interests of the College's membership. Decisions made by 
Council formulate policy and direct the College in its mission to promote the highest 
standards of surgical practice. As a charitable organisation, the Members of Council are 
also Trustees of the College. Council comprises five Office-Bearers, 15 members and the 
Dean of the Faculty of Dental Surgery.  

The President, two Vice-Presidents, the Honorary Secretary and the Honorary Treasurer 
are the Office-Bearers. The President and Vice-Presidents are elected by Council and 
have a three-year term of office. The Honorary Secretary and Honorary Treasurer are 
appointed by Council from within the Fellowship of the College. Their term of office is 
normally three years, but extendable to five years. The Council Office-Bearers, together 
with the Dean of the Faculty of Dental Surgery and the Chief Executive meet on a 
regular basis to conduct Council-related business.  

Executive management of the College is vested with a Chief Executive who is 
responsible through the President to the Council. 
 
The number of staff currently employed by the College is approximately 175. 
 
For further information, please visit our Website:  www.rcsed.ac.uk  

 
 
2. The Role of the Head of Faculties and Governance 
 

Overview 
 
The Head of Faculties and Governance has responsibility for enabling the development 
of the various Faculties of the College, including the establishment and nurturing of new 
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Faculties; College governance arrangement, compliance and application; leading and 
managing the programme office, the Senior Executive Officer and the Secretariat team 
who support the work of the Faculties, governance, Surgical Specialty Boards and 
clinical/professional standards.  This wide-reaching role encompasses development, 
compliance, support, effectiveness and efficiency work across its activities. A critical 
aspect of the role is ensuring an excellent level of business support is provided to the 
President, Chief Executive, Office-Bearers and Council Members to drive forward the 
College’s strategic priorities. 
 
 
This is a Senior Management Team post and, as such, the post holder is expected to 
contribute to the overall strategic development and leadership of the organisation. 
Additionally, the post holder must have the credibility to deal effectively at a senior level 
with the President, Chief Executive, Council Members, Directors, External Organisations 
and Stakeholders. 

 
Main Responsibilities and Duties 
 

       Advise on/manage the governance processes to ensure compliance with the 
College’s Code of Governance and external compliance/regulatory requirements, 
providing support, advice and opinion to Office-Bearers, Council and staff. 

 

       Deputise for the Chief Executive as directed in matters including, inter alia: acting as 
prosecuting officer for disciplinary panels under the College Laws, overseeing College 
elections, investigating HR matters, and supporting appointment panels to key College 
roles and Council sub-committees.  

 

       Support the Chief Executive and Council Members in their roles as Committee 
Chairs, Company Directors and/or Company Secretaries, Faculty Leads, including driving 
forward the agreed action plans and the preparation/oversight of Committee papers 
and other documents as required.  

 

       Provide leadership to the organisation as a member of the College’s Senior Team 
and contribute through the Senior Team to the strategic and operational planning for 
the College. 

 

       Play an active role in developing a culture of information protection and security 
within the College, taking forward activity to ensure that robust data governance 
arrangements are in place across the organisation.  

 

       Provide leadership to the College’s Programme Office to ensure effective project 
management arrangement are in place and that there is effective coordination of the 
College’s key corporate projects, both capital and educational.  

 

       Provide an ‘incubation function’ for emerging initiatives/Faculties within the College, 
thereby nurturing their development until fit for assimilation into core College activities.  
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       Work closely with the Chair of the Standards Committee and the Birmingham 
Regional Office to help drive forward the development of the College’s Standards Office 
and invited review function.  

 

      Represent RCSEd on the Academy of Royal Medical College’s Invited Review Group, 
as required, contributing to pan-college activity to strengthen invited review processes 
and identifying best practice that can be applied to RCSEd’s invited review service.  

 

       Provide the professional business support required to grow and sustain the various 
faculties of the College, including: the Faculty of Surgical Trainers, the Faculty of Dental 
Trainers and the Faculty of Perioperative Care, as well as any further faculties which 
may be developed in future.  

 

       Contribute to the strategic and operational development of the Faculty of Dental 
Surgery through attendance at Dental Executive meetings, oversight of governance, and 
management of the administrative arrangements for the Faculty to deliver the Faculty’s 
agree plan. 

 

       Act as the primary contact point for the Faculties of the College, providing support 
to enable delivery of agreed Faculty plans.  

 

       Lead the support provided by RCSEd to the Intercollegiate Training Board in 
Prehospital Emergency Medicine (IBTPHEM) in its role as ‘Lead College’ and ensure that 
appropriate and robust governance arrangements are put in place in respect of their 
activities.  

 

       Provide leadership to the secretariat functions located within the department to 
ensure that an excellent level of committee and administrative support is provided to 
the organisation. 

 

       Act as ‘Lead Officer’ for committees, as required, including, inter alia, the Standards 
Committee, the steering groups of the various faculties of the College and the Dental 
Executive.  

 

       Take a pro-active role in ensuring effective policy and development services are 
provided by the College and advise others on implementation.  

 

       Utilise knowledge and operational experience to drive the formulation of 
regulations, policies and processes that are enabling, fit-for-purpose, cost-efficient and 
support the College in the achievement of its Strategic Plan. 

 

       Make a positive contribution to the ongoing development and implementation of 
good practice in sharing and managing information across the College.  
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       Participate actively in ongoing professional development activities as required and 
develop an external profile in relevant areas of expertise. 

 

       Act as Line Manager for the Senior Executive Officer, Senior Projects Officer, Faculty 
Managers and Faculty/Committee Secretariat teams.  

 

       Other duties as may be delegated by the Chief Executive.  
 
Accountability 
 
The Head of Faculties and Governance is directly responsible to the Chief Executive. 

 
  Additional Information 
 
 The postholder may be required to undertake evening and/or weekend duties as part of 
 his/her normal working hours. 
 

Such duties may vary from time to time without changing the general character of the 
duties or the level of responsibility entailed. 

 
 
3. Personal Qualities   

 
Good communication skills Essential 
 
Confident, conscientious and flexible approach  Essential 
 
Self-starter and willing to take on new challenges Essential 
 

 
4. Professional Experience / Expertise   

 
First degree or equivalent Essential 
 
Evidence of CPD Essential 

 
Proven experience of leading, managing and motivating a team Essential 
 
Excellent organisational, verbal and written skills Essential 
 
Demonstrable experience and understanding of corporate governance Essential 
 
Project management qualification/experience Desirable 
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5. General Information 

 
Pension Scheme: 
 
The College uses the People’s Pension, pension scheme.  Further information is available 
from the Finance Department.  (Anyone wishing to transfer from an existing Pension 
Scheme should discuss this option with their Financial Adviser).   
 
Sick Pay Scheme: 
 
Members of staff are eligible for the benefits of the College’s Sick Pay Scheme once they 
have been in post for a minimum of six months. 
 
Annual Leave: 
 
30 Working days per annum. 
 
Nominated Public Holidays:   
 
In addition to the period of annual leave notified above, you will be entitled to the 
following nominated public holidays as they fall due: 
 
New Year’s Day  Good Friday  Easter Monday  May Day 
Spring Holiday  Autumn Holiday Christmas Day  Boxing Day 
 
General: 
 
All posts are offered subject to the receipt of references satisfactory to the College. 
 
This post is offered on a three-month probationary period basis.  
 
Candidates may be requested to undergo a medical examination. 
 
Salary: 
 
This will be circa £53,000 
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